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How to Start an Online Adult Learner Scholarship Application – FIRST TIME USERS
Follow these step-by-step instructions to start your online Adult Learner scholarship application. 

Current Students: If you are renewing your Adult Learner scholarship, go to the Scholarship Renewal Information page to find the link and instructions there. 
Getting Started – gather your required uploads: you do not have to have all these documents to begin the application process or set up an account, but you will need them before you can submit your application. 
All first-time Adult Learner applications require:
· Your most recent transcript or grade report (which must include your name, grades for all completed semesters of study, and GPA).  If you have transcripts from multiple places, please scan them into one document to upload.

· The email address to invite someone to fill out a recommendation letter on your account. Plan ahead to allow your recommender plenty of time to complete this step; it must be provided by the deadline – otherwise you will not be eligible for consideration for the scholarship. You will need the email address of your recommender to send them the link to the form.  Your recommender cannot be a family member or close friend.

· Your Student Aid Report from the FAFSA, if you are eligible to complete it. This is a seven-page (or so) document and will include your Student Aid Index (SAI) as well as your family’s Adjusted Gross Income. Do not send us the FAFSA application. You can download your SAR from the FAFSA website to your desktop and then upload it to your application.  https://studentaid.gov/h/apply-for-aid/fafsa  If you cannot complete the FAFSA due to visa restrictions or another legal issue, please upload (as one document) an explanation of your status in place of the Student Aid Report.














Follow the steps below to access and complete the Adult Learner Long Term application
Step 1
Go to Maine Community Foundation website (http://mainecf.org) and click the orange Apply button at the top right of the screen.  You can also follow online application links from the Adult Learner scholarship page, or any “Apply Now” link on the Scholarships page and related subpages.
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Step 2
This link will take you to the Online Grant and Scholarship Portal. 
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Step 3
· Click the “Create a New Account” button to create an account: If this is your first time using our online scholarship application, you need to create an account, using your name and email address.  We recommend you use an email address that you check often. Do not create a new account if you opened one on this portal before. New users will receive a confirmation email; open it to confirm your account.

OR
· Log In: If you’ve previously used our online portal, type in your login information. If you forgot your password, click on the link that says “Forgot your password?” to reset it. If you used a previous version of our system, you will have to make a new account. The poral was updated September of 2025.

Step 4
You will be brought to your dashboard – there are no applications or programs currently on your page.
· Click the green “My Eligibility” tab
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Step 5
To find the scholarships for which you’re eligible, fill out the Eligibility Profile.  
· Click the button that says Update Eligibility, read the instructions, and fill out your profile.  This process will provide you with a list of the scholarships that you qualify for. The Eligibility Profile can be updated at anytime.
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· To open the Adult Learner application, you will need to answer every question on the Eligibility Profile.  Answer No to the question about renewing a scholarship, and Yes to the question about finding scholarships as a new applicant. 

· If you went to high school outside Maine or the United States, or your school or GED/HiSet program is not listed in the drop-down, choose “Other” from the menu.
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· You must answer Yes to the Adult Learner question:
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· As an adult learner, answer No to the graduating senior question, and provide answers as best you can for the rest of the questions – none of this transfers to your application, and are only for screening purposes for this application. All questions must be answered.  
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· Save your eligibility.
Step 6
· Navigate to “Open Scholarship Programs” to view your eligible scholarships. You may qualify for more than one fund.
· Scholarships in Yellow are ones that can be applied for via the online application. Scholarships in Blue are administered through a third party or have a paper application – open each box to learn more.
· [image: ]The Adult Learner Long Term Scholarship will be in Yellow as it utilizes the online application system. 
· Click “View to Apply” to learn more about the fund and access the application.
· Click the “Apply” button to open the application.



Step 7
· Begin your application.  The site keeps track of your progress, so you know how you’re doing.  All fields must be completed in order for the application to be submitted.
	

	· Click each task to begin that part of your application. Tasks can be completed in any order. 
· All questions must have a reply.  If you don’t have an answer for a question, type N/A.
· You do not need to complete your application all in one go. However, the application does not automatically save. You must scroll to the bottom and hit “Save Application”. Applications that are in progress can be found on your dashboard under “In Progress Applications”.
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· Once you complete your application, type your virtual signature. Once you do so, the yellow “Save Application” will turn into a green “Submit Application.” An application must be submitted before the deadline.  Once submitted, you cannot edit it.

· Applications will not be accepted after 11:59 pm the evening of the deadline. Once you submit an application, you cannot access it again. You will be able to view the status of your submitted application from your dashboard.




	


[image: ]Recommendation Form
· To invite someone to provide a recommendation letter, click on the Request a Recommendation button and provider the recommender’s contact information (NOT yours). Your name will appear in the automatically generated email that is sent to your recommender.
· Click the Send Request button to send the email. 
· Before submitting your application, your recommender must provide the form through the link that is sent to them, so it is a good idea to tell them the application’s deadline. Once the letter is uploaded, the check box will automatically fill.
· If you have a copy of your recommendation letter, you can also upload the file yourself.
You will hear from us about award decisions by the end of July, or December for the November 15 deadline.
Questions? Contact scholarships@mainecf.org
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Welcome to Maine Community Foundation's
Online Grant and Scholarship Portal!

If this is your irst time logging into our new portal, you will need to create a new account.

Forgot your password?

Trouble logging in?

Remember to add .mainecf after your email in the Username field

For help, contact us at applicationportal@mainect.org

Click Here to Create a New Account

| Login here to download previous grant applications |
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The Maine Community Foundation (MaineCF) seeks to promote respect for all people.
Through its scholarships, the community foundation supports all students regardless of their race, age, ancestry or national origin, sexual orientation,
‘gender, physical or mental disability, religion, or geographical region within the state of Maine.

MaineCF's approach is designed to reward students'strengths and to affirm the positive aspects of their lives and work.

Our awards are based on

any factors including academic performance, financial need, involvement in extracurricular activities, and work experience.
MaineCF encourages all students seeking post-secondary, graduate, or aspirational educational goals to apply for our scholarships.

All applicants must submit the required documents which may include applications, transcripts or grade reports,letters of recommendation, and the
‘Student Aid Report from the FAFSA. If applicants are having difficulty obtaining any of these documents, please contact our scholarships team for
assistance at scholarships@mainecf.org.

Questions? Please contact scholarships@mainect.org




image5.png
MaineCF Scholarship Eligibility

I what City do you currentlylve?

(oo

I what County do you currently live?

(oo

Which Maine county did you v in when you gradusted high school?

[

] Do you v on a Mane il year-round?

Are you s graduating High School Senior?

[~

WhichHigh School or GED program did o willyou graduate? @
[g M View High School

] Myschool st isted

be over the age of 25
o work ful time (35 hours/week or more) while enralled
or have dependents other than a spouse or be financially independent from pareats and /or considered independent for FAFSA
purposes.

« or have not received a standard high school diploma (completed with a GED, HISET, or certificate of completion)

« or have delayed enrollment in college after high school for a reason other than a gap-year activty.

re you an Adult Learner®?

Yes

Pleaseselec ll that pply:
[ overthe ageof 25

0 work ful ime (35 hoursweek or more) while enrolled

] have dependents other than a spouse or b financill independent from parents and/or considered independent for FAFSA
purposes

[ have not received astandard high school diploma (completed with a GED, HISET, or certficate of completion)

(] have delayed enrollment n college ater high schoo for a reason other than a gap-year actvity

What year of study will you be in during the next scademic year?





image6.png
School:

From which high school or GED -

program did or will you graduate?




image7.png
Adult Learners

To be defined as an adult learner you must meet ONLY ONE of the following criteria:

be over the age of 25

or work full time (35 hours/week or more) while enrolled

or have dependents other than a spouse or be financially independent from parents and/or considered independent for FAFSA purposes

or have not received a standard high school diploma (completed with a GED, HISET, or certificate of completion)

or have delayed enrollment in college after high school for a reason other than a gap-year activity.

® Yes
Are you an Adult Learner?

O No




image8.png
Education Information:

Are you a graduating high school (3 Yes

senior? @ No

What year of study will you be in
during the next academicyear?  COllege Sophmore
Are you pursuing an undergraduate

degree, a graduate degree, or are |2 year community college v

you enrolling in a certificate
program?

What is your Intended major?

What college do you plan to [Tniversity of Maine

attend?

Will you be enrolled full time or

part time?




image9.png
Maine SUNA EMERYTEST

These are the programs you may qualyfor Please check requirementsfor indvidualprograms!
Applications MUST b completed and submitted by 1159 p.m. on the dy of the deadiine!

Guy P. Gannett Scholarship Fund Maine Vietnam Veterans Scholarship Fund

BCA Scholarship Fund Ella R. Ifill Fund

oy ek ey i

[ —





image10.png
enforced n the same way s a witten signature.

8y checking ths box and typing my name below, | am electrorically signing my.
applcation and agreeing o the terms above.

‘Once you press “Submit”below, your appication status willupdiate to
“Submitted”. However, you wil stllbe able o ecit your appiication unti the deadie.

1fequird felds have boen lftblank, thy willbe highighted for you inro 0 complete. n
hiscase, we ecommend you dlete your signature, SAVE THE APPLICATION, reopen the
application, and compiete the blankfelds before submiting.

Please sign by entering your
full name below:





image11.png




