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How to Start your Online RENEWAL application for the  
Adult Learner Scholarship

Follow these step-by-step instructions to complete your online scholarship application. 
Getting Started 
Your Adult Learner renewal application requires
· Your most recent transcript, unofficial transcript, or grade report (which must include your name, grades for all semesters of study to December 2020, and GPA).  If you have transcripts from multiple places, please scan them into one document to upload.
· you do not have to have this to begin the application process or set up an account, but you will need it before you can submit your application. 


Step 1
Go to Maine Community Foundation website (http://mainecf.org)  
· Click the orange Apply button at the top right of the screen, or follow the online application links from our scholarship Renewals page   
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Step 2
On the left side you will see Online Scholarship Applications
· Click the Apply Here button to access our online scholarship application system.
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Step 3
Log in or register
In the top right corner, you will see the options to Log In or Register [image: ]
    Log In- If you’ve previously used our online scholarship application system, type in your login information. If you forgot your password, click on the link that says, “Forgot your password?” to reset it.
OR
    Register- If this is your first time submitting an online scholarship application, you will need to create an account, using your name and email address.  We recommend you use an email address that you check often.  If you’ve used our online application before, then use the same sign in credentials as you’ve used before.  If you’re unsure of your user name/email, contact Liz Fickett at lfickett@mainecf.org and she’ll look it up for you. Do not create a new account. 
· New users will receive a confirmation email; open it and click the green Confirm email address button in that email to be brought back to the application site. 
· Click the green Continue button
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Step 4
You will be brought to your Program Page – there are no applications or  programs currently on your page 
· Click the green View Programs button to be brought to the next step.
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Step 5
To open the Adult Learner Scholarship renewal application, complete the Eligibility Profile.  
· Click the green button, read the instructions, and fill out your profile.  
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· Answer Yes to the renewal question and pick the Adult Leaner Scholarship (Short Renewal) from the drop-down list.  Then answer the rest of the questions – all must be answered in order to access your application.   
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· If you went to a high school outside Maine or the United States, or your school or GED/HiSet program is not listed in the drop-down,  choose “Other” from the menu.

[image: ]

· When you’re finished, click Save My Profile to be brought to the Adult Learner renewal application.
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Step 6
You’ll be brought back to your home page, listing the Adult Learner Scholarship (Short Renewal)  
· Click the green More button to read about the scholarship and access the application. 
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Step 7
Read the scholarship description
· Click the green Apply button to open the application. 
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Step 8
Begin your application.  The site keeps track of your progress, so you know how you’re doing.  
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	· Overview: Application status. Most applications have between 4-8 tasks to complete.  

	· Submit button: This is the final submit button. Once all tasks have been completed, this button will turn green. An application must be submitted before the deadline.  Once submitted, you cannot edit it.
· Preview:  Preview your entire application
· Options:   [image: ]Download or delete your application
· Your Tasks:  Shows the status (symbols below) of each task – all must be complete before submitting.
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· You can do the tasks in any order you choose, and you can also start, save, and come back another time to finish.  Just remember, our deadlines are firm, we do not make extensions for any reason, and applications must be submitted by 11:59 PM on the deadline date.  (June 15 and November 15)







· When you complete a task, be sure to mark it as complete by clicking on the green button at the bottom
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Step 9
Your last task is supplying your electronic signature – this must be done before submitting your application
· Click on the green arrow beside Applicant Signature and Terms & Conditions
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· Check all the boxes, type in your name and the date, click Mark As Complete.
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Step 10
When all of your tasks show as complete (be sure you’ve clicked the Show as Complete buttons for each task), submit your application
· Click the green Submit button
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· You will be given the option to review your application – if you have not done so yet, it’s important that you take this final opportunity  to look over your application before submitting.  Once submitted, you cannot make any changes to your application. 
· When you’re sure it’s done to your satisfaction, click the green Submit button. 
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· You’ll receive a confirmation on the screen: 
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· Click the Go to My Applications button to return to your homepage, where you’ll see that your application has been successfully submitted
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· You also will receive an email confirmation that your application was submitted
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[bookmark: _Hlk65156483]Please note:  you will hear from us about award decisions by the end of July, (or December for the November 15 deadline). 


[bookmark: _Hlk65148805]If you run into any difficulties, or have any questions, please email me at lfickett@mainecf.org
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Adult Learner Scholarship (Short Renewal)

Recipients of the long-term Adult Learner Scholarship in good academic standing are
encouraged to complete a renewal application for consideration for the upcoming
academic year.

In order to submit your renewal application, you will need to provide the following
support documents:

« The one-page application, linked below

« A personal statement to tell us about your college experiences and your goals for
next year

« Atranscript or grade report from your most recent semester.

APPLY

Opens
Feb 25 202112:00 AM (EST)

Deadline
Jun 15 2021 11:59 PM (EDT)
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Transcript

@ Task instructions

If you are currently in college or high school, please submit your grades from the fall 2020
semester. If you are not currently enrolled in any school, please submit your most recent grades.

If you have transcripts from multiple places, please scan them into one document to upload.

Covid-19 update: Realizing that it may be difficult for some students and school staff to access
official transcripts, we will accept grade reports that are printed off the web. Please upload these
in the space where you would normally upload your official transcript. Do not wait for your spring
transcript!

ATTACH FILE

Show accepted formats

Adult Learner budget page
lename: page.docx  Added: Feb 25 2021

MARK AS COMPLETE
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Terms & Conditions

Agree to subm

| have agreed to submit this application by electronic means. By signing this application
electronically, | certify that all information on this form is true and complete to the best of my
knowledge. | give my permission for any person listed on this application to be contacted for
more information. | understand that the financial information will be considered confidential, for
review by the Maine Community Foundation and members of the Scholarship Advisory
Committee. | understand that | may be asked to provide proof of information stated on this form.
| understand that my name, hometown, high school, andor college of attendance may be used by
the foundation for purposes of publicity or released to donors. In addition, | hereby authorize the
college I will attend in the upcoming school year to release information on financial aid awarded
to me by the college and other sources to the Maine Community Foundation.

By typing out your name and clicking the submit button, you've electronically signed and agreed
to the above statements:

[ tunderstand that an electronic signature has the same legal effect and can be enforced in the same
‘way as a written signature.

Step 1. Check the box below

[0 * By checking this box and typing my name below, | am electronically signing my application.

Step 2. Check the box below

O *By checking t

box and typing my name below, | give my pen
my college. This includes di
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Submit application

Please confirm submission of your application.

If you wish to take a look at the application before submitting,
please Review it.

CANCEL REVIEW SUBMIT
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Application Submitted!

Thank you for submitting your application.

Go to My Applications
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‘Submitted on: Feb 25 2021 08:35 AM (EST)
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Maine Community Foundation Scholarships

Dear Adult Learner,

This is to inform you that your application, 0000000001 has
been submitted for Adult Learner Scholarship (Short Renewal)
on Feb 25 2021 09:02 AM (EST).

Thank you
Liz Fickett

You are receiving this email from Maine Community Foundation Scholarships.

Unsubscribe | Terms | Privacy
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